
 
Making a difference in the lives and families 

of young children within our communities 

 

 Volunteer Duties CCS 

   EARLY LEARNING 
 

 
CLASSROOM VOLUNTEER duties may include 

 Commitment to promoting a positive learning environment 

 Ability to work as a team member with children and adults 

 Provide support to classroom staff with daily activities  

 Assist in setting up environment (indoor/outdoor) for the activities of the day 

 Encourage experimentation, exploration, problem solving, cooperation, socialization, and 
choice-making; ask open-ended questions and listen respectfully to the answers.  

 Use positive ways to deal with children including using an appropriate tone and manner that 
communicates warmth and respect. 

 Help children set up tables and provide an atmosphere for family style meals. 

 Assist with after-meal cleanup 

 Help children use equipment and materials safely 

 Help supervise on the playground and in the large muscle room emphasizing safe play 

 Utilize appropriate guidance techniques that promote independence, a positive self-esteem, and a 
safe, accepting learning environment. 

 Assist with classroom clean-up and sanitizing 

 Assist children with clothing when necessary; guide and encourage first 

 Help supervise at group time and transition times 

 Understand all communications are potentially sensitive and are subject to our policy on 
confidentiality 

 Represent the agency in a professional manner at all times 
 
 

KITCHEN VOLUNTEER duties may include 

 Assists in kitchen with food preparation and tray/cart set-up for classroom meals 

 Assemble food, dishes, utensils and supplies needed for timely meal preparation and 
presentation 

 Assist in ensuring that food temperatures are the correct temperature when served 

 Assist in preparing and loading meals for transport to other locations 

 Wash dishes, pots, pans and utensils, surfaces and equipment using approved sanitation 
methods to meet all health codes and regulatory standards 

 Return all items to their proper storage site 

 Assists in maintaining the kitchen to meet all health codes and regulatory standards 

 

 

OFFICE VOLUNTEER duties may include 

 Greets and welcomes visitors and arriving children and parents  

 Answers and routes incoming telephone calls 

 Provides general clerical and filing assistance to center staff 

 Receives, sorts, and routes mail and publications 

 Update and maintain files and general information 

 Assists with photocopying and distribution of materials  

 Assist with laminating projects 

 Assist with supply and material storage and inventory 

 Represents the organization in a positive and professional manner when interacting with staff 
and the general public in person or by telephone 

 Maintains confidentiality in dealing with parents, children, volunteers, and staff  

 Other duties as assigned 


